How to Create an E-mail Contact List
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When in the Outlook Web App and wanting to create your own Email Contact LIST, follow these steps below for
guidance. For a visual of these steps, see the “Videos” app under your app launcher.

1. Atthe top left corer of the page, select the App Izunchern icon, and then select People,
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2. Once on the People page, you wil click the down arrow next to New. Then choose Contact List.

3. Thenit will prompt you to name your List and Add Members.

4. Then choose Save when completed. | ) L]
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